
Podcast Presenter’s Check List 
 
Created by RadioSkillsforPodcasters.com 
 
This is a simple content checklist for presentation and content direction for your podcast.  
Rather than a tick off checklist this is a list of starter questions you can ask yourself. 
 
The idea is to use these questions as a part of your prep for your show. Use it again when 
you listen back before you post or publish.  
 
The Check List 
 
Title Question Description Tick 

*See our hints and tips sheets in our resources centre, which provide training in this area. 
Topic Check What is the point to the topic – What are you talking 

about 
 

They Care Why should the listener care about your subject?  
I’m Talking Yeah, but what is the direction of travel and why are 

you talking about this anyway? 
 

The Outcome What is the outcome for this episode? What do you 
want your listener to do? 

 

*Let’s Relate How does the content relate to your listener?  
K.I.S.S Have you applied Keep It Simple Stupid. Less clutter.  
Ramble and 
Repetition 

Think about how you present your point across 
without ramble, but with good repetition. 

 

*Story Teller Do you have a story to share about the subject?  
Think Listener Close the circle with your listener. Make them feel 

invited and a part of the conversation. 
 

*Stand Out What makes this episode stand out from the crowd?  
Hook Me In Paint pictures with words. Men like descriptions. 

Women like emotive language. 
 

*Personality You.  Do you imprint on the episode. Have they learnt 
about you and your character 

 

Smile Remember to smile. It’ll help improve how you sound.  
*Content is King Have you prepped and researched everything.  
Creative How are you going to deal with the creative?  List at 

least three different ways you could treat you subject. 
How will you introduce the content? 
How will you close? 

 

*Call To Action Apply the same treatments above to your call to 
action.  A call to action is a mini podcast all in itself. 

 

*Treatment Sheet Create a treatment sheet laying out your format and 
workflow.  It helps to visualise how you intend the 
podcast to work out. 

 

*Vocal Warm Up Make sure you warm up you vocal chords. A nice 
warm cup of lemon and water or tea without milk. 

 

 
 
We offer a bespoke editing and production service for podcasters. 
If you’ve got to that point where you need to outsource your podcast production.  
www.radioskillsforpodcasters.com  


